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Job Description
TITLE:


Early Years Professional Childcare Practitioner
CONTRACT DURATION: Initially for one year – with possibility of promotion to






Pre-School Manager within one year
SALARY:


£23,149 - £25,066 p.a. pro rata (depending on 








experience)
HOURS:


25 hours per week - Monday to Friday in term times, on 





rota from 9 am to 1 pm plus 5 h per week







for planning, training and meetings.






Holidays (paid) to be taken in line with Pre-School terms.

Please note that the pay is spread over 43 weeks to cover 4 weeks summer holidays.

TERM:


39 weeks per year

OVERALL PURPOSE:
To assist the Pre-School Manager in the implementation of the Early Years Foundation Stage practice, ensuring overall quality of the service, and support the overarching aims of “Every Child Matters” in improving outcomes for all children
RESPONSIBLE TO:
The Pre-School Manager and through her to the Deputy Chief Executive Officer of Manor Gardens Welfare Trust.
RESPONSIBLE FOR:        Children, students and volunteers working within the Pre- School.  

LIAISON WITH:
All Pre-School staff, parents and carers, professionals from other schools, agencies (i.e. Learning Support Service, Health Visitors, Islington Council Officers), and Administrative and Project staff at the Manor Gardens Centre.
ROLES AND RESPONSIBILITIES
1. To be the lead person for the implementation of the EYFS, ensuring a high quality, play-based learning environment that provides challenging child-led and adult initiated opportunities, both indoor and outdoor, that are developmentally appropriate.
2. To keep up to date with current developments and research and lead on training and dissemination of good practice to colleagues.
3. To work in partnership with the Pre-School team to provide a constructive, creative and safe environment for under 5's and to further the 6 areas of learning as specified in Action Plans and Curriculum Plans.

4. To actively comply with, promote and develop the Pre-School's policies and procedures, including those laid out in the Service Agreement with parents/carers.

5. In partnership with the Pre-School team,  develop and implement systems for effective planning, observation and assessment, record keeping and monitoring within the Pre-School that support the development of individual children.
6. To be accessible to and communicate with parents and carers both formally and informally about the development, needs and behaviour of their children, encourage parental contribution, and to assist the Manager in the speedy provision of information to parents/carers as appropriate.

7. To encourage children to develop and form relationships based on mutual respect and awareness, and to discourage antisocial and discriminatory language and behaviour through reasoning and example.

8. To be aware of the special needs of some children and of cultural, gender, and language differences, and to ensure that this awareness fully informs work carried out.

9. To administer any medication to children in line with the relevant Pre-School policy.

10. To help organise any outings, parties and other events.

11. To assist with changing, toileting, dressing and cleaning of children as required.
12. To organise parents meetings, to ensure that these take place on a regular basis, that parents/carers are facilitated to participate in them effectively and that their comments and ideas are fed back in order to inform service development.

13. When required to deputise for the Manager in her absence and to develop an on-going awareness of the Manager’s duties and responsibilities in order to do this effectively.
14. At all times to actively comply with, promote and develop the Centre's Equal Opportunities Policy, Confidentiality Policy, and other policies and procedures.

15. To contribute to the production of Pre-School publicity and the Newsletter

16. To undertake continuing professional development training to ensure compliance with the changing legal requirements in the early years and childcare sector.

17. To attend further training to refresh and/or acquire new skills as required by the post.
18. To attend Pre-School Team meetings.
19. To attend regular Manor Gardens Centre Staff meetings.

20. To undergo regular staff supervision and participate in the annual Appraisal Procedure.

21. To perform any other tasks that may be required from time to time.

Person Specification

· Hold the Early Years Professional Status Qualification or equivalent teaching qualification (e.g. NQT) with commitment to undertake the 6-months pathway to EYPS. 
· Ability to give a strong lead in curriculum planning.
· Have a minimum of 2 years experience as a childcare practitioner or teacher.
· Possess enthusiasm and a strong belief in the importance of early years as a graduate-led profession

· Have a creative approach to innovation and developments
· Have an understanding of issues arising with children and parents in a multi-cultural childcare setting.
· Be familiar with Safeguarding and Child Protection Procedures and at all times seek to ensure Pre-School children’s safety and wellbeing.

· Have excellent communication skills with both adults and children.

· Be able to write professional observation reports.

· Be committed to working collaboratively within a team.

· Engage in continuous updating of own skills and knowledge.
· Model good practice and engage in self-reflection

· Be organised, self-disciplined, reliable, conscientious and honest.
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